Capital Assets Report for Reporting Period H' i Manual Entry

If you do NOT use EIS, the CAPITAL ASSETS from GOVERNMENTAL fund types only
totals will need to be manually entered in the new EMISWeb Capital Assets option. Once
this is complete you will need to email fiscal help@sparcc.org to request the 09H data be
sent to state by 9/24/2009. Period H is inclusive of your financial data AND your capital
asset data, so this resubmission will include both types of information.

To access the EMISWeb Capital Assets options, log in to EMISWeb:

1. Login to EMISWeb off of the SPARCC web page:
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2. Click on EMIS Web Application:
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3. Type in your SPARCC username and password. Click Login:
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4. Select the 09H database:
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Select the EMIS Database to work with.
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5. Click Select:
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6. Click on the Financial Data Tab:
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7. Click on the Capital Assets Tab:
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8. Click on the Add new Capital Asset record:
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The following screen will appear:
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10. Enter in the information accordingly. If you are unsure of the Asset Code, click on the ?
next to the drop down box and the following menu will appear to assist:



