Type in the numeric address for your server (info was sent in email)

Select connect.
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Another screen will appear 

You need your Enterprise Login and Password (info was sent in email)

Select OK
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Double Click the Pintool.Exe Icon – a window pops up.
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Select YOUR school from the list, select OK

The system might ask you “Switch to Other Toolbox?”  Select Yes
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Log in screen will pop up – this is where you put in your username and password (this will be the same as the one you use to get into the teachers gradebook).  Select OK
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Click on the blue arrows on the toolbar in the toolbox (Grade Export Utility)
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SPARCC has already configured your grade export – IF you need to FILTER grade levels you will need to go into the Grade Export configuration.  (Show below).  
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To export grades (from the blue arrows) Go to RUN / EXPORT / GRADES
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Then select the appropriate Marking Period, then SELECT OK
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The export will start – you will see the export running
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When it is done it will say Finished Grade Export
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The system will export the file.  The file that is exported is the one you need to upload to DASL.

But where did it go???

The file is in your schools folder.  To get the name and location you can look at the export configuration screen
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To Navigate to the file

Open MY COMPUTER (either from the desktop or from the start button)

Go to the D drive

Pinserve Folder

Your school ID

Data Folder

You will see the file that was created 

The path will look like the following (with YOUR school ID):

D:\Pinserve\PEHS\Data\pehs.pd1
To load to DASL – Launch the Internet from the toolbar at the bottom of the screen.

You can log directly into DASL and follow the upload steps provided to you by the SPARCC DASL Team.

LOGGING OFF

When you are done uploading your file to DASL you need to LOG OFF the server
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